
	
342 Tamalpais Drive 

Corte Madera, California 94925 
415-927-5077  

Scott Shurtz, Fire Chief 
 
 

Dear Business Owner / Manager:  

 

The Central Marin Fire Department has instituted a Business Self-Inspection program. The program is free of 
charge and is designed for the general business that has a low-hazard potential for fire and life safety 
concerns. The primary occupancies targeted for this program are office buildings.  

The self-inspection program will allow these low-hazard businesses to be inspected by you, the owner or 
manager, on a 24-month inspection cycle. We hope that by allowing you to identify and eliminate common 
fire hazards, we will encourage you to continue to maintain a fire-safe environment for your business without 
a visit from the Fire Department every two years.  

In order to make our self-inspection program successful, we want to make it as user friendly as possible. By 
following the simple instructions you will be able to conduct a fire safety inspection of your building at your 
convenience. As always, if you have any questions or need help with your self-inspection, the Central Marin 
Fire Department is available to answer questions. You may reach the Fire Marshal at (628) 600-9988. If 
needed, we will be happy to come to your business and assist you.  

With your support and cooperation, we can make the Town of Corte Madera and City of Larkspur a safer 
community for all of us, with less interruption and inconvenience for everyone.  

 
 
Sincerely,  
 
 
 
Central Marin Fire Department 
 
 
 
 
 
 



 
 

Central Marin Fire Department Self Inspection Form 
 

 
Business Name:                                                          Business Phone:      
 
Business Address:                                                          Business Fax #:                    
 
Email Address:                                          
 
Building Owner/Manager:                        Contact Phone:      
 
After Hours Contact Name:                                    Contact Phone:     

Signature:                   Date:      

Instructions: Fill in all the information on the form. Walk through your occupancy to ensure the safety 
requirements on the checklist are fulfilled. If an item is compliant, check the “Yes” box. If an item is non-
compliant, either remedy the problem before submitting this form or check the “No” box and we will follow 
up in ensuring the hazard is corrected. If an item does not apply, check the “N/A” box. Any hazard not 
addressed in the questions, can be written into the “Additional Comments” box below. 

The list is intended to cover the most common items / hazards we encounter while performing fire 
inspections in low hazard occupancies. It is not intended to be all-comprehensive or replace specific code 
requirements not addressed on the form. If you have specific code related question not addressed on this form, 
please call the Central Marin Fire Department Prevention Division at (628) 600-9988.    

 
Return completed report to: 
 

1. Mail:  Central Marin Fire Department  
ATTN: Fire Prevention Bureau 
  342 Tamalpais Drive 
  Corte Madera, CA 94925 
 

2. Email: rmartin@centralmarinfire.org 
 

3. Fax: 415-927-5788 
 
    Additional Comments 

 

 
 
 
 
 
 
 

 



 
 

Central Marin Fire Department Self Inspection Form 
 

Yes No N/A 
   Building Exterior 
          Address numbers are visible and easy to read from your fronting street (contrasting color) 
          All sides of the building are free from weeds, trash debris, or combustible storage. 
  

Building Interior  
EXIT PATHS are from any point in the building to the public way (exterior of the building). 

          Exits are clearly identified and all exit signs are in the proper location. 
          Are all exit aisles, hallways, doorways, stairways and/or walkways clear of debris /obstructions. 
   Maintain 36 to 48 inches of clear aisle width. 
          All exit doors open easily without special knowledge of the latching devices that may delay exiting. 
          If exit signs are lighted, do all the bulbs/lights operate under emergency battery back-up power. 
          Is the individual suite # permanently posted on or near the door of your Business/Office. 
          All missing ceiling tiles, breaches/holes in the walls or ceiling that could allow fire into hidden spaces 
   have been repaired or replaced. 
          All storage / housekeeping is neat and orderly. 
          There is no storage in equipment, mechanical, or electrical rooms, and under open stairways. 
          Storage is at least 24” below the ceiling level not to exceed 12 feet high (from the floor). 
          Does your business use or store or use flammable or combustible liquids in excess of 5 gallons? 
   If yes, a fire department Operational Permit is required. 
 
   Electrical 
          There is 30 inches of clearance around all electrical panel(s), so they are easily accessible. 
          All circuit breakers are labeled to show what they control. 
          All electrical outlets, switches, and junction boxes have cover plates. 
          Are you using light-duty extension cords or multi plug adapters? If so, they should be replaced with UL  
   listed electrical power strip with overcurrent protection ( power strips shall be connected to a wall outlet). 
  **** Microwaves, refrigerators, coffee pots, portable heaters, or high wattage appliances shall be plugged 
   directly into a wall outlet. 
   
   Fire Extinguishers 
          Do you have a fire extinguisher that has a minimum rating of 2A:10BC in your Office Suite or within 75’ 
   travel distance. 
          Are all fire extinguishers visible and easily accessible (not blocked). 
          Have the fire extinguishers been serviced and tagged by a licensed fire extinguisher company within the   
   past 12 months?  Extinguisher Co.:     Date of Service:    
 
   Fire Protection Systems 
          Does your building or suite have a fire alarm system? 
          Does your building or suite have a fire sprinkler system? 
          Storage is maintained at least 18” below the fire sprinkler heads. 

 


